IIpaBuiia moJib30BaHM S IKOJbHOU OUOJIMOTEKOM

[IpaBo monb30BaHMs OMOTUOTEKOM HMMEIOT YYalluecsi, UX POJIUTETH
(3aKOHHBIE  MPEJCTABUTENHU), TMeJaroruyeckue pabOTHUKA U JIpyTHE

COTPYJHUKU TIKOJIBI.
IHoab30BaTen OMOJIMOTEKN UMEIOT MIPABO:

- TOJIy4aTh IMOJHYI0 MHGOPMAIMIO O cocTaBe OuOImoTeyHOoro (oHna,
WH()OPMAITMOHHBIX pecypcax U MPEA0CTaBIIEMbIX OMOTNOTEKON yCIyrax;

- MOJIb30BaThCS  CIPABOYHO-OMONIMOrpauuecKuM  ammapaTrom
OMOJIMOTEKY;

- TIOJly4aTh KOHCYJBTAIIMOHHYIO TIOMOIIb B TIONCKE W BBIOOpE
HMCTOYHUKOB MH(POPMAIINH;

- TIOJTy4aTh BO BPEMEHHOE IMOJIb30BaHNE Ha aODOHEMEHTE U B YHTATHLHOM
3aJie TIeYaTHbIC U3JaHusl, AyJJMOBU3YyaJIbHbIE JTOKYMEHTHI U JIPYyTUe UCTOUYHUKH
uHdopmanuu;

- IPOJIJIEBATh CPOK MOIH30BAHUS TIOKYMEHTAMU;

- moiydaTb TeMaruueckue, Qakrorpaduueckue, YTOUHSIONIME U
oubnmorpaduueckue CripaBky Ha OCHOBE (PoH1a OUOTNOTEKH;

- MOJy4yaTh KOHCYJhTAlMOHHYIO NOMOIIL B paboTe ¢ uHpopmaluein Ha
HETPAJUIIMOHHBIX HOCUTENSIX TPH TOJb30BAHUM DJIEKTPOHHBIM W HWHBIM
000opyI0oBaHUEM;

- Y4aCTBOBATh B MEPOIPHUATUSIX, IPOBOJUMBIX OMOINOTEKOM;

- oOpamatbcs Ui paspenieHuss KOH(MIUKTHOMW CHUTyallud K
PYKOBOJUTEIO 0011e00pa30BaTEILHOIO YUPESKACHUS.

- m30uparh U ObITh M30paHHBIM B OMOJIMOTEUHBIN COBET, OKAa3bIBATh

MPaKTUYECKYIO MOMOIIb OMOIHOTEKE.

Iopsaaok mosib30BaHusA OMOJIMOTEKO:
- 3anmuch oOywaromuxcsi oO0uEeo0pa3oBaTENbHOTO YUPEXKACHUS B

OMOIMOTEKy  MPOU3BOJUTCSA IO  CIMCOYHOMY COCTaBy  Kiacca B



WMHIMBUAYAIbHOM  TIOPSIIKE, MEAarorMYecKuX W HWHBIX  paOOTHHKOB
0011e00pa3oBaTeILHOTO yUpexKACHHS, ponuTenei (3aKOHHBIX
HpeCTaBUTEIICH ) 00yYaIOIIMXCSl — IO MaCIOPTY;

- TMepeperucTpanus TOJb3oBaTeield OUOTMOTEKH  TPOU3BOIUTCS
€KETOJTHO;

- IOKyMEHTOM, TIOJTBEPIKIAIOIIMM TPABOM TOJIb30BaHUs OMOIMOTEKOM,
SIBIIICTCS YUTATEITBCKUN POpMYJIsp;

- YUTATEIbCKUI (GopMyJsip (GHUKCHpPYeT 1aTy BbIIAYH ITOJIb30BATEIIIO

JOKYMEHTOB U3 (oHa OUOIMOTEKN U X BO3BpAILlCHUsI B OMOINOTEKY.

IHopsinok mosib30BaHNs a0OHEMEHTOM:

- TO0JIb30BATEIM HMEIOT MpaBO MOJYYUTh HA JOM U3 MHOTOTOMHBIX
u3JlaHuil He OoJiee IByX JOKYMEHTOB OJJHOBPEMEHHO;

- MAKCUMAJIbHBIE CPOKH ITOJIb30BAHUS JOKYMEHTaMMU:

& y4eOHMKH, yueOHbIe TOCOOUSI — YUEOHBIN ToJI;

& HayuyHO-TIONyJIsIpHAs, II0O3HABaTEeIIbHAS, XY10’KECTBEHHAs
mureparypa— | mecs;

& nepuoauuecKue n3laHus, U34aHusl MOBBIILIEHHOTO CIIpoca — 5 JTHEH;

- T0JB30BAaTEIM MOTYT MPOIJIUTH CPOK II0Jb30BAaHUS JOKYMEHTaMH,
€CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYI'MX IOJIb30BaTENEH.

- TOKYMEHTBI, IIpeIHa3HauEHHbIE /U1 paObOThl B YUTAJILHOM 3aJie, Ha JIOM
HE BBIAAIOTCS;

- DHIMKJIONEINH, CIPABOYHUKH, PEIKHE, LIEHHbIE M HUMEIoIIuecs B
€IMHCTBEHHOM DJK3EMIUIIpe JOKYMEHTHI BBIJAIOTCS TOJNBKO Uis padOThl B

YUTAJILHOM 3aI€;

IToab30BaTen OMOJIHOTEKH 00SI3aHbI:

- cOOJII0/1aTh MpaBuJa MOJIb30BaHUs OMOINOTEKOM;

- OEpeXHO OTHOCHTHCS K IPOU3BEACHUSAM Ie4aTH (HE BBIPHIBATH, HE
3aru0arh CTpaHMI], HE JeJIaTh B KHUTax MOJYECPKUBAHUM, MOMETOK), WUHBIM
JOKyMEHTaM Ha Pa3JInYHbIX HOCUTENSIX, 000PYI0BaHUIO, MHBEHTAPIO;

- MOJAEPKUBAaTh MOPSAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM

AOCTYyIIC 6I/I6J'H/IOTCKI/I, PaCIIOJIOKCHHUSA KAPTOUCK B KaTaJloraxX U KapTOTCKaAX;



- TOJIb30BaThCA ILEHHBIMU M CIPABOYHBIMU JOKYMEHTAMHU TOJBKO B
IIOMEIICHUH OMOJIMOTEKH;

- HE BBIHOCUTh KHUTH U3 TOMEIICHHUs OMOJIMOTEKH, €CIM OHU He
3aMyCcaHbl B YUTATENBCKUNA (HOPMYIISIp;

- yOeauThCcsl MpU MOJYYEHUH JOKYMEHTOB B OTCYTCTBUHU J€(EKTOB, a
npu OOHapyXeHHUU MPOUH(POPMHUPOBATH 00 ATOM pPaOOTHUKA OUOIUOTEKH.
OTBETCTBEHHOCTh 3a OOHApyKEeHHbIE Ne(EKThl B CHABAEMBIX JOKyMEHTaX
HECET MOCIEIHUIN MOJIB30BaTElb;

- PacTUCHIBATHCS B YUTATEIHCKOM (DOPMYIIsipe 3a KaXIblil MOTy4YeHHBIH
JTOKYMEHT (MCKIIoueHue: oOyyaromuecs: 1—4 xkinaccoB);

- BO3BpallaTh JIOKYMEHTHI B OUOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

- 3aMEHSATh JOKYMEHTHI OMOIMOTEKH B CIIydae MX yTPaThl WU TOPYH UM
PaBHOLICHHBIMH, MO0 KOMIIEHCHPOBATh yIIEpO B pa3Mepe, YCTAHOBICHHOM
MpaBUJIaMu MOJb30BaHUS OUOINOTEKOMH;

- coOnroaTh B OMOIMOTEKE TUIIMHY U TTOPAJIOK.

- TIOJIHOCTBIO PACCUUTATBHCS C OMOJMOTEKOW IO MCTEYEHHHM CpOKa
oOy4eHus Wir padboThl B 0011€00pa30BaTENBHOM YUPEKICHUU.

IIpaBujia moyib30BaHus y4eOHOH JUTEPATYpPOil U3 GOHIA IIKOJIbHOM
OnodIMoTeKH.

IHosyyenue y4eOHOI JJUTEPATYPHI:

B navane yudeOHOro roma (B KOHIIE aBrycTa CEHTSIOpe) KIIaCCHBIN
PYKOBOJIUTEIb, BOCIIUTATEIN MOJIy4YatOT B OUOIMOTEKE KOMILJIEKThl Y4eOHUKOB
Ha KJjacc. 3aKOHHBIE MPEJACTABUTEIN MOJTY4YalOT KOMIUIEKTHl YYEOHUKOB IO
MpeIbABICHUIO acOpPTa.

[Mocine monydyeHus v4eOHMKOB YYAIIIMMCS HEOOXOIUMO:

OO6epHYyTh BCE YUCOHUKH,

BI1oXuTh 3aKI1azIKy;

bepexxHo oOpamiatbesi ¢ yueOHUKaMU (HE BKJIAJbIBaTh MOCTOPOHHUE
MpeIMeThl, HE JielaTh MOMETKUA KapaHJalllaMd U pydyKaMH, HE OCTaBJSATh 0e3
MIPUCMOTpPA, HE OpaTh IPA3HBIMU U MOKPBIMU PYKaMH).

Bo3Bpar yueOHOW JTUTEPATYDHI:

[lepen cmaueld y4eOHOU nUTEpaTyphl B OMONMMOTEKY (KOHEIN Masi)

KJIACCHBIN PYKOBOJAUTECIIb U aKTUB KJIaCCa, 3aKOHHBIC ITPCACTABUTCIIN, JOJXKHBI



TIIATEIbHO TPOBEPUTh M  OIEHUTb COCTOSHHE YYEOHHMKOB H  TIPH
HEO0OXOAMMOCTH OPTaHN30BaTh UX PEMOHT.

Kpumepuu npuema yueonoi aumepamypol:

Coctosinue ydeOHuKa (HE0OXomAMMO yOpaTh BCE€ MOCTOPOHHHE
peaAMEThI, aKKYpaTHO JIACTUKOM CTE€peTh BCe pabodyue MOMETKH, IMPOBEPUTH
HaJU4Yue BCEX CTPaHUII, TOJAKICUTh KHUTY);

Bo Bpems cnaum y4eOHHMKOB KIIACCHBIA PYKOBOAMTEND (BOCHHUTATEIID)
00s13aTeJIbHO MPHUCYTCTBYET CO CBOMM KJIACCOM M CJICIUT 3a MOPSIKOM ClIauu
Y4eOHUKOB, KOHTPOJIHPYET TOKHUKOB,;

B ciayuyae yTepH WIM HENPUTOAHOCTH Y4yeOHMKA He00X0IMMO
NMPOU3BECTH €ro 3aMeHY aHAJIOTMYHBIM U3IaHUEM;

Yyammecst 9 kiacca MmoaydaroT CBOM JOKYMEHTBI TOJBKO TIOCTE CIadu
BCEX YUYCOHUKOB B OMOJIMOTEKY M OTMETKH B 0OXO/THOM JIUCTE;

HanmommnnaeM, 4YT0 BCe Y4YeOHMKH HCHOJB3YIOTCA B Y4eOHOM
npoiecce MUHMMYM 5 JieT, Tak JaBaiiTe UX COXPAaHUM B JOCTOHHOM

cocrToaHuu!






